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Downloading eBooks

If your library offers eBook download capabilities, you may choose to download an eBook to your computer and
read it offline at a later time. Adobe® Digital Editions 1.7.1 or higher is required for offline viewing. This free
software can be downloaded from http://www.adobe.com/products/digitaleditions.

To download an eBook:

1. Click the Download (Offline) link for the eBook you would like to download.

6. Becoming a Successful Manager : Powerful Tools for Making a Smooth Transition to Managing a
Team &2
By: Parkinson, 1. Robert; Grossrman, Jack H., McGraw-Hill Professional 2010 1 online resource (vi, 215 p.)
Subjects: BUSINESS & ECONOMICS | Leadership; BUSINESS & ECONOMICS | Workplace Culture; Executive ability; Self-
rmanagement (Psychology); Interpersonal relations; Employee motivation; Management
Database: eBook Collection
|- Add to folder | Relevancy: sumsmmmmmn
E eBook Full Text Q Download {Offline)
Table of Contents
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2. Select a Checkout period from the drop-down menu and click the Checkout & Download button.

Download This eBook (Offline)

Title: Becoming a Successful Manager : Powerful Tools for Making a Smooth Transition to Managing a Team

Checkout period:

Format: PDF

Checkout & Download H Cancel

Viewing Requirements
Adobe® Digital Editions 1.7.1 or higher is required for offline viewing.

The free download (Windows® and Mac OS) takes less than a minute to install over a broadband connection.

Find tutorials, FAQs, help sheets, user guides, and more at http://support.ebsco.com.
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3. The eBook is added to the Checkout area of the folder, accessible from the upper-right corner of the
EBSCOhost interface. If you are not logged into your My EBSCOhost folder, you are prompted to do so.

4. Select Open with or Save File from the resulting dialog box.

Download This eBook (Offline)

+ The eBook was checked out successfully

The system should have automatically prompted you to dowgload = = o 2 i= title from
your "Checkouts" folder. Opening URLLink. acsm

Wiew Your Checkouts Folder Mow
‘¥ou have chosen to open

URLLink.acsm
whichis a: Adobe Content Server Message
After downloading the files vou must view eBook titles with Adobe [ from: http:ffepwebl.int.epnet.com

Having Trouble?

Yiewing Requirements ‘What should Firefox do with this file?

Adobe® Digital Editions 1.7.1 ar higher is required for offline wiewir] (3) Open with: | Adobe Digital Editions (default)

The free download {(Windows® and Mac ©5) takes less than a minu () SaveFie

[] Do this auromatically For files like this From now on.

If you select Open with, your eBook is opened with Adobe® Digital Editions. If you select Save file, the
eBook is saved to your computer and can be opened with Adobe® Digital Editions at a later time.

5. When a downloaded eBook is opened, it is displayed in Adobe® Digital Editions
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Find tutorials, FAQs, help sheets, user guides, and more at http://support.ebsco.com.
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Placing a Hold on an eBook

If the eBook you have chosen to download is in use by another patron, and if your library offers Holds
capabilities, you have the opportunity to place a hold on the eBook to download when it becomes available.
Enter your e-mail address in the field provided and click the Place Hold button.

Sorry, this eBook is in use.

Place Hold

Please enter the e-mail that you would like to use to receive your hold notifications.,

| namef@address. net

Always use this e-mail address,

@ Hold Queue:
Currently, O other users are in the hold queue for this eBook.

[ Place Hold ][ Cancel

The eBook is placed in the Holds area of your My EBSCOhost Folder. When the eBook is available, you are
notified via the e-mail address you provided and the eBook appears in the Checkouts area of your folder.

Find tutorials, FAQs, help sheets, user guides, and more at http://support.ebsco.com. E‘ "
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